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HNucTpykuus
110 00padoTKe NePCOHAJBHBIX JAHHBIX, 0CYIIECTBJIsIEMbIX
0e3 MCII0JIb30BaHHA CPEACTB ABTOMATH3ALMH

1 OO6mmue noJioKeHUus

Hacrosimas Muctpykuus paspaboraHa B cooTBercTBUU ¢ «llonoxeHneM 00 0COOEHHOCTSIX
00pabOTKH MEPCOHANBHBIX JTaHHBIX, OCYLIECTBISEMOIN 0€3 MCII0JIb30BaHMsI CPEJCTB ABTOMATH3ALII,
yrBepkieHHbIM [loctanoBnenueMm IlpaButensctBa PO ot 15.09.2008 Ne 687, siBnsieTcst 1ONOJIHEHUEM
K «[lonoxxenuto 06 00paboTke mepcoHaNbHBIX AaHHBIX B ' BOY mkone Ne59 u onpenenser npasuia
paloThI C NEPCOHANBHBIMU JIaHHBIMU U UX MaTepUaIbHBIMU HOCUTEISIMU 0€3 MCII0JIb30BaHUs CPE/ICTB
aBTOMATHU3ALUHU.

OO0paboTka NEpCOHATIBHBIX JAHHBIX, IIOJYYEHHbIX OT pabOTHHMKA, COAEPXKALIUXCS B
MH(OPMALIMOHHON CHCTEME NEPCOHAIBHBIX IaHHBIX JHMOO0 U3BJICUEHHBIX U3 TAKOM CUCTEMbI CUMTAETCS
OCYILECTBICHHOHN 0€3 UCIO0JIb30BaHMsI CPEICTB aBTOMATH3AIMH (HEaBTOMATH3HMPOBAHHOM), €CIT TaKue
NEUCTBUSL C NEPCOHAJBHBIMH JIaHHBIMU, KaK HCIOJb30BaHUE, YTOYHEHHE, pPAaclpoCTpaHEHUE,
YHUYTO)KEHUE MEPCOHATBHBIX JAHHBIX B OTHOLICHUU KaXKJOTO M3 CYyOBEKTOB MEPCOHAIBHBIX JaHHbIX,
OCYILIECTBIISIOTCS IPU HEMTOCPEACTBEHHOM yYaCTHH YE€JIOBEKa.

JIOKyMeHT, coaepXkalluii NEpCOHAJIBHBIE JaHHBIE - MAaTE€PUANbHBI  HOCHUTEIb C
3a)UKCUPOBAaHHOW Ha HEeM B 000N (opme mHbOpMaImen, coaepxkaliel MepcoHaNbHbIE TaHHBIC
paOOTHUKOB (MM Tpa’kAaH B JOrOBOpax ¢ (pU3MYECKMMHM JHMIIaMU) B BHJE TEKCTa, ¢oTtorpapuu u
(M) UX COYETaHHUS.

C yuerom Oosbmioro o6bemMa (MacCOBOCTH) JIOKYMEHTOB, COJEpKAIlUX MEepCOHAIbHbIE
JaHHBIE, U CTPOTO PETIAMEHTUPOBAHHOIO MOPS/IKA UX XPAHEHUS MMOMETKa KOH(UIEHIIMAIBHOCTH Ha
HUX HE CTaBUTCS.

C mHacTosAmEell WHCTPYKIHMEH JOJDKHBI OBITh O3HAKOMIJIEHBI TOJ] POCIUCH pPAaOOTHHUKH,
J0MycKaeMble K 00pabOTKe MEepCOHANBHBIX JAHHBIX 0€3 HCIOJBb30BAHUS CPEACTB aBTOMATHU3AllUU.
JIucTel O3HAKOMJIEHHMSI XpaHATCA Yy OTBETCTBEHHOIO 3a CHUCTeMY 3alluThl HHoOpManuu B
MH(POPMAIMOHHOM CUCTEME MEPCOHANBHBIX JTaHHBIX.

2 Tlopsaok 00padoOTKH MEPCOHATBHBIX JAHHBIX

[TepcoHanbHbBIE JaHHBIE JOKHBI 000COONATHCSA OT MHOU MH(OpMAaNUU MyTeM (UKCAIIUU UX Ha
OTJIETTbHBIX MaTepUATIBHBIX HOCUTENSIX, B CIICIUATIBHBIX pa3zienax Win Ha moyisax Gopm (6J1aHKOB).

[Ipun ¢Quxcanuu mnepcoHaNbHBIX JAaHHBIX HAa MaTEPUATbHBIX HOCHUTENAX HE JOIMYCKaeTCs
(duKcanus Ha OJHOM MaTEPHAILHOM HOCHTENE MEePCOHATBHBIX JAHHBIX, IEIH 00pPabOTKH KOTOPBIX
3aBEIOMO HE COBMECTHUMBI. J[nsi 0OpabOTKHM pasNUYHBIX KaTErOpHil TMEePCOHANBHBIX MaHHBIX, IS
KaX/I0M KaTeropuu IEepCOHATBHBIX JAHHBIX JOJDKEH HCIOJIh30BATHCS OTHENBHBIM MaTepHaabHBIN
HOCHTETIb.

PaGoTHukM, ocymecTBIsAOMKE 00pabOTKY TMEpPCOHANBHBIX JaHHBIX, HHGOPMHUPYIOTCS
HEMOCPEJACTBEHHBIM PYKOBOAUTENEM O (akTe 00pabOTKM UMU TMEPCOHAINBHBIX JAHHBIX, KaTErOPHsIX
o0pabaThIBaeMBIX MEPCOHAIBHBIX JAHHBIX, a TaKkKe 00 OCOOCHHOCTSAX W TpaBUJIaX OCYIIECCTBIICHHS
Takoi 00pabOTKH.



TumnoBbie (HOPMBI JOKYMEHTOB JIOJDKHBI OBITH COCTABIICHBI TAKUM 00pa3oM, YTOOBI KaXK bl U3
CyOBEKTOB MEPCOHATBHBIX JAHHBIX, CONCPIKALIUXCS B JOKYMEHTE, UMEN BO3MOXHOCTh O3HAKOMUTHCS
CO CBOMIMH TNEPCOHATHLHBIMU JTaHHBIMH, COACPIKAIMMHUCS B TOKYMEHTE, HE HapyIas paB U 3aKOHHBIX
WHTEPECOB UHBIX CYOBEKTOB MEPCOHATBHBIX JaHHBIX.

XpaHeHue JOKYMEHTOB, COJICP)KAIllUX IEPCOHAIbHBIC JaHHBIC, OCYIIECTBISETCS B
METANTNYECKHX IKadax uin cerdax.

VHHUUYTOXKECHHE JIOKYMEHTOB, COJCPXKAIIUX IEPCOHAIbHBIC JAHHBIC, OCYIIECTBISCTCS
croco00M, HE MO3BOJISIFOIINM B JAIIBHEUIIIEM 03HAKOMUTHCS C TIEPCOHATLHBIMU JTAHHBIMHU.

3 O0s13aHHOCTH COTPYAHHUKA, JONMYIIEHHOI0 K 00padoTKe NePCOHAIbHBIX JaAHHBIX

[Ipu paboTe ¢ NOKYMEHTaMH, COJCPXAIIUMH MEPCOHAJIbHBIC TaHHbIE, COTPYIHHUK O00s3aH
UCKJIFOYUTH BO3MOKHOCTH O3HAKOMJICHHS, IIPOCMOTPA 3TUX JOKYMEHTOB JIMIIAMH, HE JIOMYIIEHHBIMH K
paboTte ¢ HUMU (B TOM YHCJIE APYTUMH paOOTHUKAMHU CBOETO CTPYKTYPHOTO MOJIPA3/ICICHNU).

[Ipu BBIHOCE MOKYMEHTOB, COJEP)KAIIMX IEPCOHAIBHBIC JaHHBIC, 33 MPEAEIbl TEPPUTOPUH
I'BC(K)OVY mkomne Ne 59 (manee - YapexaeHue) 1o Ciry)keO0HOW HEOOXOIUMOCTH COTPYTHUK JOKCH
NPUHSATH BCE BO3MOXKHBIE MEPBI, HCKITIOYAIOIINe yTpary (yTepro, XHIIEeHNE) TAKUX JOKYMEHTOB.

[Tpu ytpare (yrepe, XUIIEHUH) JOKYMEHTOB, COJIEPXKAIIUX MEPCOHAIBHBIE JaHHBIC, PAOOTHUK
00s3aH HEMEUICHHO JIOJIOXKHTh O TakoM (hakTe CBOEMY HENOCPEACTBEHHOMY Ha4aJbHUKY
(pyxoBoauTento). HenmocpeacTBeHHBI PYKOBOAUTENb JOJDKEH COOOMIUTH 3aMECTHTENIO TUPEKTOPA,
KypUpPYIOIIEMY BONPOCH! 3amuThl mHGopMamuu o (akre yTpaTsl (yrepe, XHIIEHHH) TOKYMEHTOB,
COZIepKaIllNX TIepCOHANbHBIE JaHHbIC. [lo KaxaoMy TakoMy (akTy Ha3HAdaeTcsi CIyXeOHoe
paccienoBaHue.

4 CoTpyaHUKaM, 10NYLIEHHBIM K 00padoTKe MepPCOHAJBHBIX JaHHBIX 3aNpelaeTcs

4.1 Coolmare cBeaeHUs, SBJISIONIMECS MEPCOHATBHBIMU JaHHBIMU, JIUIIAM, HE MMEIOLIUM IpaBa
JIOCTYTa K 3TUM CBEACHUSIM.

4.2 [lenath HEyYTCHHBIC KOTIMH JIOKYMEHTOB, COACPKAIINUX MIEPCOHATLHBIC TaHHBIC.

4.3 OcraBisaTh JOKYMEHTBHI, COJepXalllie TMepCOHANbHbIE JaHHble, Ha pabouyux cromax 0e3
MIPUCMOTPA.

4.4 TloxkugaTh MOMEIIEHHE, HE IOMECTUB JOKYMEHTHI ¢ IEPCOHAIBHBIMH JTAHHBIMU B 3aKpbIBacMbIe
ceildnl, mKadwl.

4.5 BbIHOCUTH TOKYMEHTHI, COJIEp>Kalllie MePCOHATbHBIC TaHHbIC, U3 TIOMEIIeHU Yupexaenus 0e3
CITyKe0HOW HEOOXOTMMOCTH.

5 OTBercTrBeHHOCTH

5.1 OTBeTCTBEHHOCTH 3a HEUCIOJHEHUE WM HEHAJJIe)KaIllee BHITIOJIHEHUE TPeOOBaHUN HACTOSIICH
WucTpykiinu Bo3naraeTcs Ha pabOTHUKOB M PYKOBOJIUTENEH MOIpa3iesieHU .

5.2 KoHTpoib 3a BBITOJIHEHHWEM IIOJIOKCHHWHM HacTosmied MHCTpyKIuMHM Bo3jiaraeTcss Ha
OTBETCTBEHHOTO 3a CUCTEMY 3alllUThl HHGOpMAIMK B HH(OPMAIIMOHHON CUCTEME MEePCOHATBHBIX
JTAHHBIX.

5.3 3a HapymieHue npaBui 00paOOTKH MEPCOHATBHBIX JAaHHBIX, UX HEMPABOMEPHOE pasriallcHHe
WIM pacnpoCcTpaHEHWE, BHMHOBHBIE JHIla HECYT AUCHMILNIMHAPHYIO, aJIMUHUCTPATUBHYIO,
TPAKJAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C JEHCTBYIOLIUM
3aKOHOAATEIbCTBOM.

5.4 B cnyuae ecnu B pe3ynbTaTe NEHCTBUN paOOTHHKA ObLT MPUYMHEH MOJUICKAIIUNA BO3MEIICHUIO
paboTonaTeneM yiepo TpEeThUM JIHIaM, pabOTHUK HECeT Tepen paboTonaTeseM MaTepruaaIbHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU ¢ riaBoi 39 Tpynosoro konekca PO.

5.5 B cnywae pasrnamieHusi nepcoHalIbHBIX JAHHBIX, CTABIIMX M3BECTHBIMH PAOOTHHUKY B CBSI3U C
WCIIOJIHEHUEM UM TPYAOBBIX O0SI3aHHOCTEH, B TOM YHCIIE pasrilalleHus] MePCOHATBHBIX JTaHHBIX
JIpYyroro paboOTHUKA, TPYIOBOH JOTOBOP ¢ pAOOTHUKOM MOKET OBITh paCTOPTHYT paboTomarenemM
(moamyHKT «B» nyHKTa 6 ctatbu 81 Tpynosoro koaekca PD).
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